LANDLORD
FORUM

2016 MEETING

Presented by Mesquite Housing Division
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The mission of is to encourage
independence, provide housing assistance and family stability throughout the
city to the families we serve, by following guidelines with consistent,

professional customer service and teamwork.
-Staff
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Agenda

Welcome & Introductions
-Aurora Busng, Manager of Houszing, Meequite Housing Divizion
Vendor Payment News
Rental Certificate of Occupancy
Eullding Inspactions
Code Compliance
Environmental Gode
Summary of Housing Quality 5tandards and the Inspection Process
Inspection Team
General Occupancy Topics
Clocupancy Team

ChEA

Closing Remarks

Light refreshments offered



MESQUITE

Vendor Payment News

The City of Mesguite has chosen the Paymode-X™ service through Bank of America to make elecironic
paymenis fo vaiued vendors and suppliers.

The City of Mesquite recognizes the importance of expaditing the paymen! process for our vendors and supplers.
Cur Accounts Payable depariment utilizes Paymode-X to replace paper checks with elecironic paymenis. Wa are
slrongly encouraging our vendors and suppliers to anrall in Paymode-X so that fulure payments are made
glacironically. Enroliment in Paymode-X Is simple and takes less than ten minules. You can enroll online al

www paymode. comicilyelmesquite today.” We value your service and support and are confident that your company
will benefit from using Paymode-X.

Your enrallment in Paymode-X offers many benefits:

+ Saves time and money — Paymode-X reducas the labor, hassle, expanse, and risk assoctated with chacks
and other iraditional payment mathods. There is no charge to receive a payment from us via Paymode-X.

= Enhances cash flow — Electronic payments through Paymode-X provide cash flow benefits by eliminating
mail and paper chack float.

+ Fits with existing systems and banking practices = Paymode-X requires no purchase of software, no
modifications 1o your existing accounts recaivable systems, and no changes to your bank or bank accounts.

¢ Includes detailed remittance information - Paymode-X enables dalivery of digital remiltance information
along with the payment lor easler reconciliation. Digital remittance information can be sent via ACH (CCD,
CCO+ or CTX) or accessed via on-line download options. Each time you recaive a payment throsgh
Paymode-X, you will be sent an alactronic notification.

« History of payments — A detailed history of all Paymode-X paymants from Tha City of Mesquite will ba at
your fingertips on the Paymode-X website.

« Going Green — Paperless, electronic paymenls are more secure, save monay and also help conserve the
environment by eliminating printing and mailing paper chacks.

Paymode-X offers The City of Mesquite a securs, Internet-based service to make electronic payments to vendors,
suppliers and service providers. We strongly believe thal Paymode-X represents a measurable improvement ovar
other elecironic payment methods, as well as a significant enhancament to our on-going business relationship.

The City of Mesquite would like to begin making electronic payments 1o you through Paymode-X. Should yvou
require personal assistance or have any questions, please contact Paymode-X ol free al 1-866-252-7366 or call
the City of Mesquite Accounting Departmeant al 972-216-6205. Paymode-X will nolify us of your enrollmant and
elactronic paymants will begin shartly thereafter.

Wa look forward to conlinued improvements in our business ralationship.

Sincaraly,

Sheraa Haynes
Manager of Accounling

Promational Code: The City of Mesquita

* Please note, If you are already a Paymode-X member, please contact Paymode-X toll free al 1-866-252-T366 ta
valinate the defails of your membership.



Rental Certificate of
Occupancy

* Owners of single-family residential units in
Mesquite must have their units inspected and passed
through the City's Rental Certificate of Occupancy
(RCO) Program.

° A rental property must successfully pass an interior

and exterior inspection in order to obtain a

RCO. Rental properties are expected to meet the
minimum standards set forth in the 2009
International Property Maintenance Code and the
International Residential Code that have been
adopted by the City Council.

® Mesquite Housing Division (MHD) will not
schedule a new unit inspection until the unit has

been “green tagged” (passed) by the City.




New Unit Inspections

* HUD requires the unit must pass minimum Housing

Quality Standards (HQS) inspection.

* Housing Assistance Payments (HAP) will not start
until the unit passes inspection.

* Make sure the unit is "move-in" ready. This will
prevent delays in the HAP.

* 3 strikes and the unit is out!

° Any furnishings need to be removed from the
property by inspection time. Any belongings left in
the unit after passed inspection are considered

property of the tenantl

® Make sure all utilities are turned on and all owner
provided appliances are in place and working.




Request for Tenancy Approval

* Upon receipt of a completed Request for Tenancy
Approval (RTA), MHD will confirm the readiness
of the unit’s inspection with the owner or

management and schedule the inspection based on
the “ready date”.

® Due to the high demand for new unit inspections,
MHD will schedule them based on “Unit Ready
Date” and the date RTA is submitted.

* Utlity allowances are calculated from the RTA and
the HAP contract should match and be verified by
the inspectors. It should be very clear who provides
which appliances and who pays for what utilities.




U5, Departmient of Housing OMD Appraval bo. 2577-0108
Request for Tenancy Approval s rins iy (X, ASNZ0T4)

FUBIE r8paring Ourgen 1F Mg Colecnan af inarmanon |8 eSUmarad 10 aversge Ui Roung pesd Fesponsss, INCILmNG Ne [ 01 FEvieswing InSIrUcions, seanshing
eviafing data amieees gatharng and mainisiniag the dats neaded, and complating and reulasing the collaciion of Infrematann This agancy may mod cand sl

of Sponssf, and & parsan | aol fequired 1 respand to, a coleclion of miormation umlass thal colliction displays & valid OMB conlral Aumber  Assurances
of cenfidentiality are nol provided under thes collaction.  Eligilde Tamilies submél this information fo the Public Housing Aulhorfy (PHA) when applying for housing
adsiaEmes under Jecton 8 of the L3 Houaing Aol of BT (42U, 5.6, 1437, The PHA usaa he iftemmaion 1o detamning IF e family k& aligitle, IT the unil &

efgible, and if the leese comolies with program end statulony reguirements. Responses are requirad 1o oblain a benefil from the Fedaral Governmant.
Thes imlormation reqguesied do es not lend sl [ confiderdiality,

—_

. Rame of Puble Houakyg Agency (PHA] 2. Address of Unll ($iresl address, spariment numbsar, gy, Siale & Hp coda)
Ciky of Mesquite Housing Diviaion
1818 M, Galluway Rvenus

ST, Sae TELE IF madtl il  complax, inclide compiax name:

[

FUESUEELE DR N Dot U Lo = DU O Dy 3 Pl COmiseuienl 0. F IO sy P EAEily L S 0. LAaid LSIN AVEBERSE R e

8, Type o Mousslsparimsn|

[ | Single Family Detached || Semi-Datached / Row House | | Manufscurad Home | | Garden /Walkup | | Elevator / High-Rise

10, # this unit is subsidized, incicats fupa of subsihd
| Section 202 [ | Seclion 221(d){3NBMIR) | | Section 238 {Insured or neninsured) | Seclion 515 Rural Development

[ | Home [ | Tax Credit

Qlhe (Descriter Qlbwer Sutshdy, Inciudiog Any Shie or Logal Subsidy)

19, UiThes and Appéances

The manier shall provide of pay for the wilities end appliances ndicaled balow oy B "0 The tenant shall provide of pay for the utifties snd appliances indicaled below
by & T, Unloss athansies spacfiad balow, the owner shall pay for ol uties and applancos provided by e owner,

am Gpacty hink thypa Prgpeigied Praiby
Heatng | | Maored g | Elecic

Lonwng :. AR gAs j Eiean:

WWaler Haating faahinal pas | e -

Cireex Electre

WAt

e

Tewiehs T ralliarlinn

Bir Cordiianng

e (el

Prevdous editions mre ohsoie Mage 1 of 2 Tunin HUD-5251T (082003
ref. Handbaok T420.8



12, Owner's Cartilicalions.

B The progranm regulalion reguises tha PHA ta cartify Bl (he ren chanpss €. Chiack ona of the falioaing;

I the heugiag aheise voucher lonam B ned rore Ihan the fonl shaeged far

othar imassisted comparable units.  Owners of projects with more than 4 Load-hased paint dsclosure requrements da nat soply bacausa tis
units must complgte tho follawing section for most meantly ieasod praparty was bi on or aar January 1, 1978

camparable unascistod units within the premices,
mier " | o The uel, enemran o deedning the el sed alariar paieted
Adcrags and unit Date Rented | Rentsd surfaces associated wih such und or comman amsas have bean found fo ba
lapd-biasnd pant fres by a lsad-hased paint mepecior carltied undar the
Fedenal serifiaalion progrom of under & fedenalty aosradiled Etalo scrifisa-
fian program.

A anegrhelend slalemenl iy eflad s cmlainnmg shtmiom g ul e
7 nfoemation en lead-based paint and'or leed-hased paint hazsads n the il

COMMON BTRas of aklerior pented surfeces, including a stalsment hat the
Ovanesr it prchvachid Thes I Hazand iRsarmartiarn pamprisl o Ihi Emiy.

13, Tha PHA has not screened the tamily's behaviar or suitablity far
A tenancy. Bush soresning (s the awner's ewn reapanaibility.

14 Tha rwrars lrans mist noluds sod-fnrsned all provigians of fha
HUD mnangy addondum

o T e {Includng @ princisl or oiher mlsesh peety) s ol e
parmnl, chiid, gradiparned, grsndehild. sister or Beedher of any mamae of ha

Farnily, urdess the PHA has determmined [and has noifed i aenes and the 15, The PHA wil arange for inspaction of the und and wil nalify he
1amilty ot sUCh datermination ] that saprewing leasing ot tha unit, ratwihstand- i anid Tarmnily 83 Lo whether of nal e unit will be apanoved.
g i ralebenabup, uisilel peedea Y rahas fre o ol

mambir whi: S a parson wilk disabilifies,

Print or Type Name of Management Compan yApatment Communiiy:

Pt Ty ot of S G Fsgusssien v Frion w Typss Pam ol Ao il M)

sonalurg Tigraiurs (Hovsahor Hesd)

Busness Addrass Frasant Addraes of Family (sireat ddnees. apartmant no:. ohy, Siate. & 2ip code)
Tedmphone Murmérsr Date (wncddipyyy | Tetegiane Mum b Bt {mrs'd diyyys]
REMINDER:

If the property is located in ihe City of Mesquits, the property must have passed the Cerlificate
of Cocupancy Inspection befors the Mesquite Housing Division will be able to inspect.

The Mesguite Housing Division Inspection will be parformed 3-5 business days after the latest
of the following datas:
& Tha date unit available for inspection (#8 on this form)
or
& Tha date the Cerificate of Occupancy was obtained

Certificate of Occupancy Inspections may be scheduled by contacting the City of Mesguite
Building inspection Division &t 972-216-8212 or 972-216-6213.

Previcis edilions e otisolele Mags 2 of 2 Taiin HUD-6251T {08003}
rel, Handbook 74208



| Cit: of Mesguite Hnusing Division Owner Information |
All Owner Correspondence will be sent to Email Address listed below

Owner Name or Name of Complex

Address

City State | Zip
Telephone - Business ( ) Telephone - Home [ )

Email Fax ()

Social Security # Federal Employer ID#
Corporation | Partnership Sole Proprietorship
IETHNH:IT‘I" OF OWNER !Reguirnd bx HUDI I
Male | Female

Whita Black Hispanic | American
Aszian Pacific American

Amarican Indian/Eskimo DOiher

AGENT INFORMATION

Owner Representative

Mame

Address

City State | Zip
| Telephone - Business () Telephone - Home [ )

Email Fax ()

Social Security # Federal Emplover ID#

HAP Payments are normally made payable 1o the owner or, in the case of a corporation, o the company or
apariment complex. Occasionally an ownear will authorize payments to be made 1o the agenl. Accurala
information is essential. The payse will ganerally recelve a 1099 al yaar end in accordance with the IRS
feguirements.

|
Make Housing Assistance Payable and Mail to:

Mame

Address

City State | Zip

Telephone - Business ( ) Telephone - Home [ )

Email Fax ()

Social Security # Federal Employer |04

This is to certify that the above information is correct.

Signature of Owner or Agent Date



« W-9

R, Mosomber 20051

Request for Taxpayer
Identification Number and Certification

Give form o the
requester. Do not

Drpurtrwr ol =a Tramsasry send to the IRS.
Flenal fivinue Seivics
o Hame {25 shawn on your Income @y relurm)
E
E- Busnezs nama, i1 ditereni traom aoove
g tmnuq:nrmmm: Sols propristor Lixpuyiion Tl T withholding
;.E Address {reumbar, sireet, and apt. o sulte no.j Fpquosiar's nama and acddress (optianal)
[ City of Mesquite Housing Division
City, staba. and I8 cade 1616 N. Galloway Avenue
Mesquite, Texas 75149
L
List acoount numsess] hera (optionali
2
1)

- Taxpayer Identification Number (TIN)

Enter your TIN in the approgrisis box, Tha TIN provided must maich the name given on Line 1 o aveid
Baskup withholding. Fer indviduals, his i your social secirity murmbar [SSN). Hovwsver, for & resident

alien, sale propristos, o disregarded enfity, sae the Par | instructions on page 3. For ofher sniflies, it s
your employer identibcation auwnber [EM). 1 you do no! have a number, see Holw lo el a TIN o page 3. or

Nole. If the account i in more than ons rame, ses the chart on page 4 for guideines on whoss

murnber b0 rber,

Il Certification

Uncler penalties of perjury, | cerify inat

1. The rumber shown on ths form i ny comect [aapayer identilicaion fumber joe | am walling ke a numiber b be Bsued bo me), and

2. | #m nol subject 1o backip witiholding bacause: (8 | am exemgt from backup withhokng, or i) | have nat been notifisd by the Inbernal
Reverus Service (AS) that | am subject o backup withhoking 2= 2 resull of a falure to repeet all intersat o dividends, or j¢) the IAS has

reetifiscd e Bl 1 am e longer Subjael o baskip withhokEng, and

3, | #ma US, person finchusing a U.S. residend aisn),

Certification instructions. You musl eross oul Bem 2 abave I you have besn notified by the IAS that you ane cunenly subjeel to Backup
withitwolcling becauss you have Failed to report all interas! and diidends on your lax relutn, Foe real estate ansactions, Bem 2 does not apply,
For mongage it paid, acquisition or abandonment of secured property, cancellation af debl, contributions o an ndividual retiement
arangement (IRA), and gensrally, payrments other than interest and dividends, you are not required Io sign the Centilication, but yoeu must

prewide your eomect TIN. [Ses the instuctions on page 4.)

Sign patre of
Heore :‘;.D.lﬂﬂ.‘

Date b

Purpose of Form

A person who is required to file an information return with the
IRS, muest obtain your comect taxpayer identification numbser
(TN} to report, for example, income paeid to you, real estate
fransactions, mortgage interest you paid, scguisition or
abandonment of secured property, cancellation of debi, or
confributions you made o an IRA

ULS. person. Use Form \W-2 only if wou are 8 LLS. person
{imciuding a resident alien), to provide your comect TIN to the
person requesting it {the requester) and, when applicable, to
1. Certify that the TIN you are giving Is comect (or you are
waiting for a number fo be isswed),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are B
LLE. exempt payes.
In 3 abowe, if applicable, you are also certifying that 8z a

LS. person, your sliocable shars of any pertnership income
from a ULS. trade or business is not subject to the

withholding tax on foreign pariners’ share of sffectively
connected income.
Mote. If & requester gives you a form other than Form W-8 to
request your TIN, you must wse the requester's form H it is
substantially similar to this Fomm W-8.

For federal tax purposes, you are considered & parson if you
are:

# An indridual who is a citizen or resident of the United
States,

# A partnership, corporetion, company, of Bssociation
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. Sea
Regulations sactions 301.7701-6{2) and T{a) for additional
information.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay & withholding tax on any foreign partners’ ehare of
income from such business. Further, in certsin cases whene 8
Form W-3 has not been received, a partnership is required to
presume that 8 partner is & forsign person, and pay the
withholding ftax. Therefore, if you are a U.5. person that s a
partner in & partnership conducting a trade or business in the
Linited States. provide Form W-2 to the partnership to
establish your LS. status and avoid withholding on your
share of parinership income.

The person whao gives Form W-8 to the parinership for
purposas of establishing s LS. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trede or business in the United
States is in the following ceses:

& The LS. owner of 8 diseegarded entity and not the antity,

Cat. Mo, 10231%

Form W=D (Sev. 112005



Rent Reasonableness

® The requested rent amount must be reasonable as
compared to other similar unassisted units in the
same area based on size, condition, amenities, etc.

* Owners may be asked to provide MHD with 3
market comparable.

® The payment standard is a cap for the most amount
of rent that a zip code market can charge, it is
intended as a guide. The standard does not include
Utility Allowances (UA)!




Mesquite Housing Division Payment Standards

2018 Payment Standands effectwe 02012018

The Payment Standards Ested cn ths chart are valid only for properties located within the Mesquite Housing Division Senece area. The Mesquite Housing Divison
Senvice area includes only those propertes located within a 25 mile radius of the City of Mesguie border,

7 Code Poverty| O 1 z 3 ] 5 7o Code] FOVERY [ O i 2 3 r3 5

S Beedroom| Becmiom | Bedreorn| Bedrocm | Badroom | Bedroom s Bedroom | Bedroor | Bedroom| Bedroam | Bedroom) Bedroom
75002 | 2355 | SR40 | §1.000 | 51240 | 51800 | 52130 | 32450 FE173 | W0.60% | 5780 | SE30 | $1.150 | §1.560 | SLO70 | 52088
7e006 | 571% | 5640 | 5760 | %340 | 51770 | 51610 | 51880 75120 | 1060% | S648 | S770 | SETO | §1.180 | 51400 [ §1714
TE045 [ 1.38% | SE00 | $0.100 [ 31,360 | $1.840 | 2330 | 22880 7E18) | 1.06% | SET0 | $1150( $1430 | $1,040 | 32450 | £ 518
75010 | 4.10% | SBE0 | 51,050 | 51,300 | %1780 | 52.230 | 52565 75182 [ 2300 | 5550 [ %680 [ %884 | g1.100 | 51367 | $1.807
FE003 | 108% | §770 | 3000 | 31,140 | 59,550 | §1.080 | 50054 75180 | 11400 | $720 | 3580 | $1.060 | &i44p | 51820 | 2002
7 140% | 5070 | $1.160 | $1.440 [ 51,050 | 2470 | s2am 75201 | soeer | $9.9080 [ $1410 [ $1.740 | $2.380 | 52,900 | 33430
75005 [ 180% | GBa0 | 3000 | 51230 | 51070 | 5010 | s24nT vhome | 5e% [ 51080 | 51270 | M50 soa0 | 52000 | o004
7e0a2 [ sorsw | s6v0 | s19m0 | 51430 | s1me0 | 52450 | soam 75200 [ a02we | 500 | 3800 | 5740 | 31000 | $1.270 | 51481
75034 [ 420% | 5630 | 3900 | 31220 | 51850 52080 | s2ape 75204 | 224pec | 5880 | S1.970( 31450 | 51070 | 52480 | 324
75095 [ 185% | se50 | s1q40 | s1410 | s1.00 [ seam0 | 527 5205 | 779% | 51080 | 51,300 | 51,610 | §2.180 | 52.760 | 33.174
7e038 | rosw | s620 | sv40 | see0 [ sioso | st580 | sia 75200 [ 18mes | S830 | see0 | $1.230 | srevo | s2110 | z2am
7030 | 413% | %820 | 5980 [ 51.200 [ s1.840 | 52080 [ szam 75207 | 8% | SE70 | $1,150 [ $1.430 | 1040 | 52450 | 32518
75040 [ A7 | senr | saw4 [ sumiz | sia7e [ si73e | s1ooo 75208 | 2801% | 3550 | %650 | sei0 | $1.100 | 51300 | sthod
7e041 | BApe, | SE20 | 730 | SB10 [ s102%0 | 51580 | 517n4 76200 [ 1047% | SB10 | $870 | $1.200 | $1,630 | 52060 | 32380
75042 [ 191.85% | S570 | %880 | SB4D | 34440 | 51440 | 31856 TE00 | 43479 | 40 | %572 | S5 | spes | 51120 | 3178
75043 | 4.86% | $670 | 800 | S000 | §1,240 | 51,700 | 51965 7H211 | 18.67% | S540 | $B5D | 5BOO | $1.080 | 51370 | 1578
To044 | 286% | S7E0 | 304D 1,770 | 34500 | 2010 | 52312 TH212 | 4208% | 3530 | 3640 | SB0G [ &ii@n | 1250 | 51433
7 5o0% | $840 | 51000 | 51240 | 51880 | 82130 | spasm0 7a244 | 7o40c | 8660 | $7ED | 5070 | $1.300 | 54,860 | 31000
TEM50 | 105@% | SGBO | A0 | 5860 | §1,170 | 51480 | 51702 75215 [3poes | 3500 | $&00 | §760 | %1090 | 51,300 | s1.405
TES1 | 18Ea%| S0 | 3913 | $1.133 | 51.540 | 51,770 | 5208 75218 | 24mre | 5510 | $B71 | $B25 | §1.122 | 51,200 | 51484
75052 [ aar | S0 | 383 | 51830 | 51400 [ 51770 | 52008 76217 [1043% | S5R3 | S74 | $66E | §i.177 | 51498 | $1.720
75080 | 00s% | 5580 | S700 | 570 | s1.160 | 51480 | s1714 75213 | ae0% | 5740 | 3880 | $1.090 | §1.480 | $1.870 | $2.151
75001 (1070% [ se40 | s@nD | sRo0 | §1.080 | §1.370 51578 7E210 [ D450nd | SB6D | $1.0%0 [ $1.270 | $1.720 | 2180 | 32507
7E0A2 | AE7% | S600 | 3010 | 5830 | s1.1om | S1510 [ s1737 7R20 [ 3tEmc | 5510 | %600 | 5760 | 1030 | 51.300 | $1.405
75083 [420% | sv20 | 3880 | 51060 | 51420 [ 51820 [ s2mod 76223 | 30a0s. | $650 | 3480 | SEA0 | m1ui0 | 51410 | ;s
700 | 000% | %650 | sve0 | s%e0 | 51300 | S1650 31308 7624 [ 1761% | 8520 | %620 | $770 [ $1.040 | 51,220 | $1.518
TE070 [ 1.73% | S010 | $1.080 [ 31,350 | 34830 | 52390 | 32868 TH2ZS | 443% | SET0 | $1050 | $1430 | $idp | 52450 | $0 518
75071 | 173% | §770 | 3020 | $1.140 | 31550 | §1.050 | sz2o54 7a2e7 (172 | 5605 | 5726 | S002 | s120q | 51410 | 51800
7o074 | oA | $700 | 3840 | 51,040 | 31410 [ 51720 | o7 7hzze [ ] %620 | %220 | w0 [ sipd0| 51320 | musia
707G | 431% | 6710 | 5050 | 51,050 | 51420 | 51,800 | szovo 7520 1070 | 5620 | $740 | 5020 | 1250 | 51580 | 31817
75080 | 4.96% | $730 | 330 | $1.080 | sf4o0 | §1.850 [ 32178 76230 | Aot | S660 | §780 | SOV0 | $1,300 | 51660 | s1o00
75081 | 7.20% | 5770 | 5920 | 51,140 | 51550 | 51.860 | 32064 75231 | 1810 | 5400 | 3500 | 5730 | soeo | 51.250 | $1.4aa
75082 | 1045 | S840 | 51,120 | $1.380 | 51.800 | 52380 | 52740 jaz32 [ 123 | 59 | 640 | SBIE [ 51090 [ 51375 | ;1582
75087 | 358% [ $e20 | 3880 [ $1.210 | $1.840 [ 2080 | s23m0 a2 [ 1rame | 5550 [ S5 [ semi | s1.2i0 | $1.380 | $1s00
75088 [ 27ese | ses0 | s1a4n| S0 | siow [ 2420 soqme 7h23¢ [ g7 | %650 | %780 | soa0 [ %1300 | 51850 | imoa
75080 | 148% | so70 [ s1.1%0 [ $1.430 | s1.840 [ s2450 [ s2mim 75235 [ 1841% | 5630 | $7s50 | soa0 | 5280 | 51600 | $1.840
7r002 [ 1a7e | ses0 [ s1oo0 | 1280 [ s17io | S280 [ soape 75238 [ 166i% | %500 | §700 | $e70 | 51180 | 51400 | 51714
75034 | 1.00% [ SO0 | $1.150 | $1.430 | 31,040 [ 52450 | 32818 76237 | 19443 | 5550 | $850 | BBAO0 | $1.100 | 31,380 | $1.500
75008 | 450% | STE0 | 3810 | 31,130 | $1.530 | 51.840 | 30931 76238 [ 1005% | $500 | %700 | SEVD | $1.180 | §1480 | $1714
Ti04 | BA45% | B7E2 | M5 | 51177 | 31505 | 2204 | s2a0e 75240 | 13e0es | 5570 | 3880 [ 5B40 | $1.140 | 31,440 | 51536
75115 | B50% | 5660 | Svo0 | 3880 | 51350 | si680 | simae 7h241 | 1pPat | $627 | 790 | BEIS | 51005 | 51005 | BiB47
75116 [ 51e% | %640 | svvo | ses0 | s1200 | s1630 | 5187 7E042 [ 2324% | 5630 | 5750 | 5830 | 5260 | 51,600 | 51840
75125 [ 1210 | 5520 | Sv00 | SED |'siqmo [ S14E0| s1mi4 76243 [ memse | 5530 [ 5030 [ §vR0 [ w060 [ 31340 [ ;1541
75126 | 28es | 5670 | 51950 | 51430 | s1o40 | 52450 szaie 75040 | 3034% | W70 | 3500 | 5700 | 3880 | $1.200 | $13a0
FEiM [ tdman| seie | s797 | 803 | myoum | $1562( s17me 76247 [2548% [ 3600 | §720 | $800 | 31240 | $1.530 | %1760
75137 | 540% | S7E2 | 3846 | 51,100 | 51404 | SL00Z | 52300 75243 | 15e% | SBD0 [ 3850 [ $1.180 | $1.600 | 320X | s2.303
75141 [2040% | s50 | %800 | $eA0 | s1450 [ $ta480 | s1amm 7oo4a | 574% | s671 | %803 | seE0 | 51342 | 51604 | sime
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Special Inspections

°* MHD may perform a complaint inspection if it is
determined that an owner or tenant is not
maintaining the unit. We may ask for copies of any

work orders as proof that a repair has been reported
by the tenant before we will schedule an inspection.

* Periodically throughout the year, MHD will schedule
Quality Control (QC) inspections on previously
visited units. The notification and inspection
process for these randomly selected units mirror an
annual inspection.

* MHD has adopted a bed bug inspection policy that
allows inspectors to fail possibly infected units
without entering the dwelling,




Infestation

Unit must have:

* Adequate barriers to prevent vermin and rodent
infestations.

® No heavy accumulations of trash, garbage, or other
debris that may harbor vermin.

Bed Bugs

* Inspectors will not initially inspect infested unit to
help prevent spreading.

* Inspectors will not assign a responsibility to the bed
bug infestation. The owner and tenant need to
reach a resolution and treat the infestation within 30
days.

* MHD will not be 2 mediator between owners and
tenants.
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Awgust 20, 2013

NOTICE OF REQUIRED EXTERMINATION OF BED
BUGS

FOR
Dear |

Mesquite Housing Division (MID) kas become aware that there is an infestation
of bed bugs in the above dwelling unit. MHD is unable to conduct an inspection
of a dwelling unit with an infestation of bed bugs because of the potential 1o
spread those bed bugs to other dwelling units. Therefore, MHD is notifving you
of a requirement to exterminate the unit for bed bugs. When there is an
infestation of bed bugs found in the dwelling unit, MHD is unable to make a
determination as to whether the landlord or the tenant is responsible for the
infestation because of the complexity of the Housing Quality Standards {(HO)S)
deficiency. As a result, both the landlord and the teénant are responsible for the
extermination of the bed bugs by the deadline below. Please submit official
verification from a state licensed pest management professional that the bed bugs
have been extérminated by the following date and time:

Sepiember 19, 20015 , 9:00 AM-4:00 PM.

After this deadline, if the bed bugs have not been fully exterminated from the
dwelling unit, MHD will abate Housing Assistance Payment (HAP) amount.
Abatement means that the HAP amount will stop on that date and wall continue
until the deficiencies have been corrected and documented by our re-inspection.
not to exceed sixty (60) days. No retroactive payments will be made for the
petiod of time that the dwelling unit was not in compliance. Dwelling units will
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be meligible for future program participant lenants o occupy until
documentation from a certified extermination company has been provided to this
office. If the bed bugs have not been fully extenminated from the dwelling, a
relocation voucher may be issued to the tenant. However, any potential new
landlords will be notified of the presence of untreated bed bugs from the tenant’s
previous dwelling umt.  In addition, after this deadling, MHD may bepgin the
process of terminating assistance for the tenant. Both parties will be provided
with a thirty (30) day Notice of Contract Termimnation.

Attention Owner:

Under Section 5, Pant D of HAP Contract: Tenancy Addendum, it states: *The
tenant is not responsible for paying the portion of rent to owner covered by the
PHA housing assistance payment under the HAP contract between the owner and
the PHA. A PHA failure to pay the housing assistance payment to the ownet 18
not a violation of the lease. The owner may not terminate the tenancy for
nonpayment of the PHA Housing Assistance Payment.” Therefore, the tenant
iy ot be evicted during o HAP abatement period on the grounds that the rental
unit 18 not i compliance with the HUD HOQS and the HAP amounts are being
withheld by MHD.

Per 24 CFR 982.401(3): “All program housing must meet the HOS performance
requirements both at the commencement of assisted occupancy, and throughout
the assisted tenancy.”™

If vou have any questions regarding this letter, please call me a1 972-329-8738 or
email me at jaguaterigcityofimesquite.com

Sincerely,

John Aquatero, Housing Inspector
Ciry Of Mesquite
jaquaterf@cityoimesquite.com
972-329-8738 office
972-216-6429 fax

ce: Owner Correspondence File
oc: SEMAP

1:T'_

IIII |I| II.|JII "IIII IIIilI]I IIFlIHiI Ill III |II II| |II III II| III II



Self Certify Letter

When an inspection fails; and all the deficiencies are
the responsibility of the owner, MHD may send out
a Self Certify Letter (SCL) with the fail notice.

* Which properties receive the letter is at the discretion of
the Inspector.

Owners have 29 days to send the signed SCL back
to MHD.

SCL allows MHD to pass minor owner
responsibility deficiencies without having to
reinspect in person.

Great time saver for inspectors, tenants and owners!

SCL may be used for any owner responsible repair
reinspection type as long as the deficiencies are all
owner responsible repairs.




MESQUITE

November 1%, 2014

HQS INSPECTION REPAIR OWNER
CERTIFICATION
On November 17, 2014, Mesguite Housing Division conducted an inspection i
_ oocupid h}_ . The following items were required
to be repaired before December 17, 2014:
1. Kitchen - repair leak under sink. (Owner Responsible ) (Required)

2. Kitchen - Repair cabinet base under sink.

In order to reduce administrative costs the Mesquite Housing Division will allow the owner of
this property or the agent to certify that the above listed OWNER RESPONSIBLE repairs
required for the dwelling unit to pass HUD Housing Cluality Standards have been completed.
The certification is accomplished by sipning and returning this form to the Mesguite Housing
Division BEFORE December 17, 2014, It may be emailed to jaquatenfdcityofmesgquite.com or
faxed to 972-216-6429. It is the owner’s or agent’s responsibility to sign and return this form o
Mesquite Housing Division office.

Centification: As the owner or agent of ||| G | hcrcby certify that all the
OWNER RESPONSIBLE required repairs listed above have been completed. [ understand that
to b eligible to receive payments under the Houwsing Assistance Payment (HAP) Contract, the
unit must continue to meet HUD Housing Cuality Standands.
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Annual Inspections

MHD is required to inspect the unit at least once
annually for HQS compliance.

Any deficiencies will be noted on an inspection
report and sent via USPS or email to tenant and
owner with a repair due date.

The owner or property manager 1s required to repair
items within 30 days or 24 hours (for serious health
and safety hazards).

The family is responsible for any tenant caused
damages beyond normal wear and tear.




Required Repairs

If a unit fails an inspection, a report will be sent via
USPS or email to the tenant and owner that details
the failed items and the repair deadline.

MHD will not provide “punch lists”.

If the repairs are completed before the deadline, the
tenant or owner may contact MHD and request an
earlier reinspection date.

An extension of the repair deadline may be granted
on a case by case basis for extraordinary
circumstances only.

* New unit inspection repairs must be completed within 30

calendar days of the failed inspection or MHD will cancel
the RTA and tenant will have to move elsewhere.

° All other inspection repairs must be completed within the
deadline or the unit will go into abatement.




Abatement

MHD withholds the HAP amounts until the owner
responsible repairs are completed.

During the abatement, the owner cannot evict,
recoup or charge late fees to the tenant for the
missing HAP.

After the abatement has been lifted, no retroactive
payments will be made.

Tenant or owner can contact MHD when the unit 1s
ready for reinspection.

If the unit continues to stay in abatement, the HAP
will be canceled, a relocation voucher will be issued
to the tenant and they will have to move out.




Most Common
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Non functional or improperly
located smoke detectors
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Missing or cracked electrical
outlet and switch covers




Missing handrails or balusters




L=
B 4 e

AT
- s {

Peeling interior and exterior

paint o
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Interior or exterior trip v
hazards o




Cracked or broken window
panes
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Missing stove knobs or drip
pans/inoperable burners or ovens
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Inoperable windows or
missing window locks

il |
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Leaking faucets, tub spouts
and plumbing issues




T&P valves not plumbed in
on water heaters




Adjusting or weather
stripping on all entry dootrs
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Inoperable bathroom exhaust
fan
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General

- Occupancy Topics -

Presented by:

Housing Occupancy Technicians
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FHONE 972.216.6424 FAX 972.216.6429

I ~ This Enrﬁun to be :umEIetad ﬁTanant: i

Dear Landlerd | Agent:

Please accept this as my notice that | will be out of my house / apartment by ;
| UNDERSTAND THE HOUSING ASSISTANCE PAYMENT WILL BE STOPPED (OR DEDUCTED), effective on the
above date. Should | not be out of my unit by that date, | must call Mesquite Housing te request that payment be made or |
must pay the full amount of rent due. | further understand that | am responsible for leaving the unit in the same condition as |
recelved it, normal wear and tear accepted. | know that | am to RETURN the keys, CLEAN the unit, REMOVE all trash and
large items belonging to me, and WORK OUT minor damages with you, Please contact me for a move-out inspection, if there
are any problems in the condition unit is lefi. | understand that tenant damages are a violation of my cbligation to the Section
& Program, and grounds for denial or termination of housing assistance.

My Security Deposit and n-nyﬂur communication can be sent fo the following a
Address;

City | State | Zip; Phone#: ()

Note: State law requires landlords sand an itemized list of any charges to be withheld from a tenants security deposil (*Security Deposil |
D¥ésposition”), and are fo refund any amount due the tenant, or state amount tenant owes, within 30 days. Should tenant fail to
| provide forwarding address, the disposition of the security deposif is leff with the landiord,

ddress affer | move out:

I will be relocating to another unit and continuing on the Section 8 Program
| will no longer be receiving assistance under the Section 8 Program
X ‘

Signature of Tenant Date Phone Numbear

Tenant Address

ortion m ol

I acknowledge receipt of this move-out notice. | understand that | am responsible for contacting tenant to
schedule a move-out inspection. | further understand that | am to refund any amount due the tenant, or state
amount tenant owes by sending an itemized list of any charges that are being withheld from a tenant's security
deposit, within 30 days.

At this time, tenant does not owe any amount in rent or fees,

At this time, tenant owes $ in rent andlor fees (Please attach itemized list
of amounts owed)
Signature of Landlord ! Agent Acknowledging Receipt of Notice Date

TEMANT IS TO RETURN THIS SIGNED COPY TO THE HOUSING OFFICE.
Filgname [word: Mowacul Farm] CG 10012

[TEMANTS COPY] - PAGE 2



Hf-ﬂqg

.:ﬁ’
%

*E

nm EOUAL HOLIENG
OPPORTUNITY

The Duty to Affirmatively Further Fair Housing

» WHAT IS THE DUTY TO AFFIRMATIVELY FURTHER FAIR HOUSIN

From its inception, the Fair Housing Act (and subsequent laws reaffirming its principles) not only prohibited
discrimination in housing related activities and transactions but also imposed a duty to affirmatively further fair
housing (AFFH). The AFFH rule sets oot a framework for local governments, States. and public housing
agencies (PHAs) 1o ake meaningful actions to overcome historic patterns of segregation, promote fair housing
choice, and foster inclusive communities that are free from discrimination. The rule is designed to help
programs participants better understand what they are required 1o do to meet their AFFH duties and enables
them to assess fair housing issues in their communities and then to make informed policy decisions,

» WHATISTHEP ESS PROGRAM PARTICIPANTS MUST FOLLOW?
Under the AFFH rule, an “Assessment of Fair Housing™ (AFH) will replace the current “Analysis of
Impediments™ (Al) process. The AFH Assessment Tool, which includes instructions and data provided by
HUD, consists of a series of questions designed to belp program participants identify, among other things, fair
housing issues pertaining o pattemns of inlegration and segregation; racially and ethnically concentrated areas
of poverty; disparities in access 1o opportunity; and disproportionate housing needs, as well as the contributing
factors for those issues.

*  The Assessment Tool is intended to help communities understand and identify local barriers to fair housing
choice, The AFH provides an approach that will help program participants more effectively affirmatively
further the purposes and policies of the Fair Housing Act.

¢ HUD will review the AFH within 60 calendar days after the date of submission. An AFH submission i3
deemed accepted 61 days afier submission unless HUD provides notification on or before that it is not
sceepied. Non-aceeptance notifications will explain the reasons for non-acceptance and how a program
participant may remedy deficiencies.

s The AFFH rule establishes specific requirements for the incorporation of the AFH into subsequent consolidated

plans and PHA Plans in a mannet that connects housing and community development policy and investment
planning with meaningful actions to AFFH.

s The AFFH rule links exisling community participeiion and consultation requirements to the AFH process to
ensure program participants give the public opportunities for invelvement in the development of the AFH and
in its incorporation into the consolidated plan and PHA plan.



